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MLS is a Candidate School* for the Diploma Program. This school is pursuing authorization as an IB World 
School. These are schools that share a common philosophy—a commitment to high quality, challenging, 

international education that MLS believes is important for our students.

*Only schools authorized by the IB Organization can offer any of its four academic programmes: the Primary 
Years Programme (PYP), the Middle Years Programme (MYP), the Diploma Programme, or the Career-related 

Programme (CP). Candidate status gives no guarantee that authorization will be granted. For further information 
about the IB and its programmes, visit www.ibo.org

Acknowledgement

http://www.ibo.org


IBDP Student / Parent Handbook  2025 - 2027 IBDP Student / Parent Handbook  2025 - 20274

MLS Diploma Courses by Subject Group

DP Subject Choices

University Recognition of IB Diploma

The School Day

College Counselling and Guidance

Policies

Philosophy

Purpose

Our Policy Aims To

Academic Integrity

Promoting Academic Integrity at MLS

How can students avoid committing plagiarism?

Responsibilities

Communication

MLS IBDP Code of Conduct

Student Responsibilities

Parent Responsibilities

Parents Notification

Policies, Offenses And Disciplinary Actions

First Cohort Calendar

25

30

31

31

32

32

32

32

33

33

33

34

34

36

36

36

37

37

38

44

Table Of Contents



IBDP Student / Parent Handbook  2025 - 2027 IBDP Student / Parent Handbook  2025 - 20276

http://www.ibo.org


IBDP Student / Parent Handbook  2025 - 2027 IBDP Student / Parent Handbook  2025 - 20278



IBDP Student / Parent Handbook  2025 - 2027 IBDP Student / Parent Handbook  2025 - 202710



IBDP Student / Parent Handbook  2025 - 2027 IBDP Student / Parent Handbook  2025 - 202712

http://www.ibo.org/programmes/diploma-programme/
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Internal Assessment Calendar

2025-2026 Calendar (Y1)

Sep.
W1

(1-4/9)
W2

(7-11/9)
W3

(14-18)
W4

(21-25/9)

TOK Introducing IA

Oct.

W5
(28/9-2/10)

W6
(5-9/10)

W7
(12-16/10)

W8
(19-13/10) (26-30/10)

Sciences Introducing IA
5

Eco Introduce IA
(Unit 2: Microeconomics)

Mid-semester 
 Exams

Nov.
W9

(2-6/11)
W10

(9-13/11)
W11

(16-20/11)
W12

(23-27/11)

EE Proposals

Dec.
W13

(30/11-4/12)
W14

(7-11/12)
W15

(14-18/12) (21-25/12) (28-31/12)

Semester 1 Exams EE First Interviews

Jan.
(4-8/1) W16

(11-15/1)
W17

(18-22/1)
W18

(25-29/1)

Eco IA
(Unit 2: Microeconomics)

First Draft

L&P Introduce AI
(Transformation)

Feb.

W19
(1-5/2)

W20
(8-12/2)

W21
(15-19/2)

W22
(22-26/2)

BM
Introduce IA

Eco IA
(Unit 2: Microeconomics)

Submission Due Date
Mid-semester 2 Exams

March
W23

(1-5/3)
W24

(8-12/3)
W25

(15-19/3) (22-26/3)

Eco Introduce IA
(Unit 3: Macroeconomics)

Apr.

W26
(29/3-2/4)

W27
(5-9/4) (12-16/4) W28

(19-23/4)
W29

(26-30/4)

History Introduce IA

L&P
Live Performance Due 

Date
19

Eco IA
(Unit 3: Macroeconomics)

First Draft

Sciences IA Submission 
of Proposals

TOK IA Submission of 
Proposals L&P IA Oral

May.

W30
(3-7/5)

W31
(10-14/5)

W32
(17-21/5) (24-28/5)

History IA First Draft

TOK Submission of Ex-
hibition Materials for 

Feedback
Semester 2 Exams

EE Presenting
Preliminary Writing

June

W33
(31/5-4/6)

W34
(7-11/6)

Eco IA
(Unit 3: Macroeconomics)

Submission Due Date
TOK Exhibition

2026-2027 Calendar (Y2)

Sep.

W1
(1-3/9)

W2
(6-10/9)

W3
(13-17/9)

W4
(20-24/9)

W5
(27/9-1/10)

EE First Draft Math IA
Introduce Exploration

Oct.

W6
(4-8/10)

W7
(11-15/10)

W8
(18-22/10) (25-29/10)

Biology IA First Draft Mid-semester 1 Exams

•	 L&L IA Oral Pre-
sentation Practice

•	 Math IA First Draft

EE Interim Interviews

Nov.

W9
(1-5/11)

W10
(8-12/11)

W11
(15-19/11)

W12
(22-26/11)

W13
(29/11-3/12)

BM IA First Draft

History IA Submission Due 
Date

EE Submission Due Date + 
Viva Voce

Physics First IA Draft

Chemistry IA First 
Draft

TOK Introduce Essay Eco Introduce IA
(Unit 4: Global Economy)

TOK
Submission of Essay 

Proposals/
L&L Introduce IA Oral

Dec.

W14
(6-10/12)

W15
(13-17/12) (20-24/12) (27-31/12)

Semester 1 Exams

Math IA Submission Due 
Date

Introduce Spanish IA Oral

Jan.

(3-7/1) W16
(10-14/1)

W17
(17-21/1)

W18
(24-28/1)

W19
(31/1-4/2)

TOK Essay First Draft
Biology IA Submission Due 

Date
Physics IA Submission 

Due Date
BM IA Submission

Due Date
L&L IA Oral

Consultation

Feb.

W20
(7-11/2)

W21
(14-18/2)

W22
(21-25/2)

W23
(28/2-4/3)

Eco IA
(Unit 4: Global

Economy) First Draft Chemistry IA Submission 
Due Date

Eco IA
(Unit 4: Global Economy)

Submission Due Date

TOK Essay
Submission Due Date

L&L IA Oral
Presentation Practice

March

(7-11/3) W24
(14-18/3)

W25
(21/3-25/3)

W26
(28/3-1/4)

L&L IA Final Oral Presenta-
tions Due Date Spanish IA Oral Due Date Mock Exams

Apr.

W27
(4-8/4)

W28
(11-15/4)

Mock Exams
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Egyptian Universities Admission
Requirements for IBDP Students

• The Tanseeq Bureau only accepts original transcripts and diplomas which must have been ratified 
by the IB governing body in Geneva and legalized by the Egyptian Embassy in Switzerland. 

• The student must successfully complete the IB Diploma’s six required subjects. 
• English Language must be among the six subjects. 
• The student must successfully complete at least three advanced-level courses of the IB curriculum. 
• Within the Languages Groups (A or B), Arabic Language may be counted among the diploma’s 

six required subjects (with adherence to the regulations of the Ministry of Education in this regard).

• The student must complete the below additional requirements:
1. Presenting an Extended Essay
2. Completing the Theory of Knowledge course of the IB Diploma
3. Passing the Creativity, Activity and Service core

    1. Scientific Faculties
Holders of the IB Diploma must successfully complete high level IB courses in Chemistry and Biology if 
they seek to enroll at the below faculties in Egyptian universities:

    • Medicine  
    • Dentistry 
    • Pharmacy 
    • Nursing 
    • Veterinary Medicine
    • Physiotherapy

    2. Mathematical Faculties
Holders of the IB Diploma must successfully complete high level IB courses in Math and Physics if they 
seek to enroll at the below faculties in Egyptian universities:

    • Engineering
    • Computer Science
    • Urban Planning 
    • Fine Arts (Architecture)

Qyalifying Subjects

Conversion for Enrollment in Egyptian 
Universities (Score-to-Percentage)
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At Misr Language Schools American Division, academic integrity is the cornerstone of our educational philosophy. 
We believe that integrity is fundamental to learning, as it cultivates a culture of trust, respect, and responsibility 
among all members of our community.

Our academic integrity policy is designed to uphold the highest standards of honesty and ethical behavior in all 
academic endeavors. It is a commitment to fostering a learning environment where students are empowered with 
the knowledge and skills necessary for success, both academically and morally. 

Philosophy

Purpose

http://recognition.ibo.org/en-US/
https://mlsegypt-my.sharepoint.com/personal/ssadek_mls-egypt_org/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fssadek%5Fmls%2Degypt%5Forg%2FDocuments%2FIB%20DP%2FPolicies&ga=1
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• Ensure Fairness and Equity: We strive to create a level playing field where every student has the opportunity to 
excel based on their own merits and efforts.

• Promote Ethical Decision-Making: Our policy guides students in making ethical choices, emphasizing the 
importance of honesty, transparency, and accountability in their academic work.

• Cultivate Trust and Respect: By upholding academic integrity, we build a community of trust and respect where 
each member’s contributions are valued and honored.

• Encourage Lifelong Learning: Our policy encourages a growth mindset, fostering a culture where continuous 
improvement and learning are celebrated and supported.

• Prepare Students for the Future: We believe that integrity is a critical skill for success in the modern world, 
preparing students to navigate complex challenges with integrity and ethical leadership.

Through our academic integrity policy, we aim to instill in students the values of honesty, integrity, and responsibility, 
preparing them to be ethical leaders and contributors to society.

Academic integrity is a guiding principle in education and a choice to act in a responsible way whereby others 
can have trust in us as individuals. It is the foundation for ethical decision-making and behavior in the production of 
legitimate, authentic and honest scholarly work. (Academic Integrity Policy, 2023)

• All staff, teachers and administrators are role models. They demonstrate academic integrity through referencing/
citing any work they produce.

• Assessments include many lower stakes opportunities. 
• Integrate real world, authentic tasks so students can see the relevance of what they are learning. 
• Connect any course content to other courses students are taking or will take so they understand its place in the 

larger context of their educations.
• Written assignments are structured to promote integrity by including a reflective component that asks students 

to describe the process of writing the paper/assignment
• Publish MLS’s “Effective Citing and Referencing Guide” on the school website.
• Provide every learner with a copy of MLS’s  “Effective Citing and Referencing Guide”

Our Policy Aims To

Academic Integrity

Promoting Academic Integrity at MLS

• Read and understand the school’s academic integrity and honesty policy.
• Design time schedules or plans to manage tasks sensibly.
• Maintain organized notes and sources consulted during the production of work.
• Seek guidance and support from teachers when doubts arise about referencing.
• Cite sources by making clear which words, ideas, images and works are from others, including maps, charts, 

musical compositions, films, computer source codes and any other material.
• Give credit for copied, adapted, paraphrased and translated materials from others.
• Make sure that information used is acknowledged in the body of the text and is fully listed in the bibliography 

using the referencing style agreed with the teacher or tutor.

How Can Students Avoid
Committing Plagiarism?

• IB DP Coordinator is responsible for:

• ensuring that all school and IB policies are applied fairly and consistently.
• ensuring compliance with secure storage of confidential IB material policy and the conduct of IB examinations.
• ensuring that teachers, students, parents and/or legal guardians have a copy, read and understand the school’s 

academic integrity policy and the programme relevant IB regulations.
• reporting suspected instances of student academic misconduct and school maladministration to the school 

administration and/or the IB.
• supervising all activities related to the investigation of student academic misconduct and school maladministration 

cases according to the school and / or IB policy.

• Students are expected to:

• have a full understanding of the school’s academic integrity policy.
• report any acts of misconduct or maladministration to the programme coordinator.
• ensure that all assignments, tasks, examinations and quizzes submitted are their authentic work, and that the 

work of others are fully acknowledged and cited in an honest manner and to the best of their abilities.
• abstain from receiving non-permitted assistance in the completion or editing of work, such as from friends, 

relatives, other students, private tutors, essay writing or copy-editing services, pre-written essay banks or file 
sharing websites.

• abstain from giving undue assistance to peers in the completion of their work.
• show a responsible use of the internet and associated social media platform.

Responsibilities
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• Teachers and Extended Essay Coordinator are responsible for:

• Allocate sessions to teach academic integrity
• Teach different recognized citation conventions for the students’ work 
• Discuss and explain  the definitions of terms such as plagiarism, collusion, collaboration, paraphrase, 

summarize, editing and proofreading.
• Communicate the expectations for individual assessments and assignments, and for academic honesty and 

other behaviors they should demonstrate.
• State and explain expectations regarding group work and collaboration. Make clear what is expected 

regarding individual student contributions and submitting individual work.
• Provide examples of correct citations and both direct quotations and paraphrases. Include this in the syllabus 

or with any assignment handouts.
• Explain research and writing techniques to students. 
• Provide documents that will assist students with writing papers 
• Ensure that students understand what constitutes academic misconduct and its possible consequences
• Being a role model by following the academic integrity policy in their own work
• Provide feedback and ensure students are not provided with multiple rounds of editing
• Develop a plan to cross-reference work across multiple groups of students when they are preparing to submit 

final pieces of work for assessment in order to prevent collusion 
• Keep electronic copies of students’ past work for three years in case a plagiarism check is required
• Respond to student academic misconduct and supporting the school’s and IB’s investigations
• Respond to school maladministration and supporting the school’s and IB’s investigations.

• Parents are expected to:

• understand what constitutes student academic misconduct and its consequences
• understand what constitutes school maladministration and its consequences
• report any potential cases of student misconduct or school maladministration to the school’s directorate and/

or the IB
• submit only genuine and/or authentic evidence to support a request for inclusive access arrangements or 

adverse circumstances considerations for their children
• abstain from giving or obtaining undue and/or unauthorized assistance in the completion of their children’s 

work.

MLS IBDP Code of Conduct

Student Responsibilities
• Attend school according to the Attendance Policy
• Arrive to school and to all classes on time
• Respect and protect the rights of students, teachers, administrators, support staff and the school community at 

large
• Be aware of all school rules and regulations and abide by them
• Be appropriately attired for school
• Use appropriate language
• Take pride in the school by safeguarding its image and reputation

http://mls-egypt.org
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Parent Responsibilities

Parents Notification

• Guide your child to develop acceptable behavior that includes control of and accountability for his/her own 
actions

• Know, understand and support the rules that your child is expected to follow
• Ensure that your child attends school regularly and arrives on time
• Communicate with the school in a regular and constructive manner
• Fill all forms, sign all letters and provide all documents requested by the school throughout the year promptly 

and accurately, to facilitate the work of the school and to model before your child the dedication that important 
matters deserve

• Parents will be notified of their child’s misbehavior, detention, suspension or any other disciplinary issues.
• Parents will be called in for a meeting whenever needed.
• A student returning to school after an out-of-school suspension must be accompanied by his/her parents.
• Any violation beyond third incident will be dealt with by the School Disciplinary Committee.
• The offenses listed below are ordered alphabetically.

Policies, Offenses And Disciplinary Actions

Violation Action

Effective discipline is fundamental to an efficient educational program. The most effective discipline is self-discipline, 
and the primary goal   of the school is to nurture this concept. Discipline should be conceived of as setting the limits 
within which a student is free to make choices. These limits change according to the student’s ability to exercise 
self-discipline.

The purpose of the code of conduct is to create a safe learning environment where the rights of every individual are 
respected and met. 

1. Bullying

• Verbal transgressions such as (but not limited to) 
demeaning comments about any personal aspect 
of the individual, derogatory jokes or slurs, insults.

• Visual transgressions such as (but not limited 
to) offensive posters, cards, cartoons, graffiti, 
drawings, objects

• Physical transgressions such as (but not limited 
to) hand gestures, facial expressions, impeding 
movement, unwelcome or offensive touching

• THE GENERAL RULE IS ZERO TOLERANCE TO 
BULLYING

2. Damage to School Environment

• (Littering, soiling, abuse of green space, water 
waste, etc.)

• Student who commits such acts face serious 
disciplinary actions ranging from suspension to 
expulsion depending on the degree of offense 
and at the discretion of a disciplinary committee.

• Correction of violation
• Guidance and warning by staff
• Student signs pledge of no repeat
• Parent informed
• Parent bears cost of replacement or repair

• Correction of violation
• Student signs pledge of no repeat
• 1-3 days suspension

• Board examines student case for maximum 10 
days temporary dismissal
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Violation Action
3. Impoliteness Towards 
any Staff Member

4. Lying, Forgery or Deception

5. Mobile Phones (Use of Banned 
     Technology)

6. Moral Defiance
• (Any form of sexual depiction, Offensive language, 

incitement, harassment, etc…)

• Guidance and warning
• Parent informed
• Student apologizes
• Student signs pledge of no repeat
• 1-3 Days suspension

• Case examined by counselor
• Cased examined by administration
• 3-5 days suspension
• Student and parent sign pledge of no repeat

• 15 Days temporary dismissal

• Students who commit lying, forgery or any other 
acts intended to deceive face serious disciplinary 
actions ranging from suspension to expulsion 
depending on the degree of the offense and at 
the discretion of a disciplinary committee.

• If lying occurs while an offense is being 
investigated, the maximum penalty related to the 
offense under investigation will be applied.

• Mobile phone is confiscated + student is given a 
letter to sign from his/her parent.

• The student returns the signed letter the next day 
and receives his/her phone.

• Mobile phone is confiscated and returned at the 
end of the school year.

• Guidance and warning
• Parent informed
• Student signs pledge of no repeat
• 3 Days suspension

• 5 Days suspension
• Parent and student sign pledge of no repeat

• Student referred to administration
• 15 Days temporary dismissal

Violation Action

7. Possession of Tobacco Products
• Possessing cigarettes, vape, iquos, or rolling 

tobacco on the school campus

8. Possession of a Weapon
• Possession of anything that could be considered/

used as a weapon on the school campus.

9. Skipping Class

10. Skipping Full School Day

• Confiscation
• Warning
• Student signs pledge of no repeat

• Confiscation
• Parent informed
• 1-day suspension

• Confiscation
• 1-3 days suspension
• Parent signs pledge of no repeat

• During the first semester: Expulsion
• During the second semester: Home-schooling 

until the end of the year (student studies 
independently and is   allowed on campus for 
end-of-year exams).

• The student will not be allowed to remain at MLS 
for the remainder of his/her school years

• Warning and reprimand
• Student signs pledge of no repeat/ parent 

informed

• Break detention for a week with extra work

• In-school suspension for a day with corrective 
action

• In-school suspension for 2 days with corrective 
action

• In-school suspension for 3 days with corrective 
action

• In-school suspension for 4 days with corrective 
action + Expulsion warning
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Violation Action

11. Smoking
• Smoking on school campus

12. Substance Abuse
• Selling, purchasing, possessing or consuming 

drugs, alcohol or any controlled substance on the 
school campus.

13. Theft
• Stealing, attempting to steal or unauthorized 

borrowing, including taking materials out of the 
library without following correct procedures, and 
taking items from lockers or students’ bags.

• Confiscation + direct contract between the school 
and the student

• Student signs pledge of no repeat

• 1 day suspension
• Parent informed
• Parent signs pledge of no repeat

• 2 days suspension
• Parent summoned
• Expulsion warning

A. Selling, purchasing, possession or consumption of 
drugs or alcohol on campus: Expulsion
B. Coming to school under the influence of drugs, 
alcohol or any controlled substance: The student 
will be subject to a lab test. If the lab test results are 
positive:
1-Student receives an expulsion warning and the 
school reserves the right to require further tests at any 
random date(s).
2-A second positive result will lead to expulsion.

• Guidance and warning
• Return of stolen items
• Student signs pledge of no repeat
• Parent informed

• Student sent to counselor
• Return of stolen items
• Parent summoned
• Case examined

• Student case referred to administration for legal 
examination

Violation Action

14. Unauthorized Selling
• The unauthorized selling of any item by students 

on campus is strictly prohibited.

15. Undisciplined Behavior
• (Class disruption, disobedience, disorderly 

conduct, unruliness, etc.…)

16. Uniform (Violation of school 
     dress code)
• All students are required to be in full school uniform 

every day.

17. Use of a Weapon

• The sold item and the purchase money will be 
confiscated and returned to the parents of both 
students.

• Student signs pledge of no repeat

• The parents of both students will be informed but 
the sold item and the purchase money will be 
confiscated, not to be returned.

• Suspension for maximum of 10 days

• Guidance and warning
• Student signs pledge of no repeat
• Parent informed

• 1 Day suspension
• Parent summoned and signs pledge of no repeat

• Student sent to counselor
• 3-5 Days suspension

• Correction of violation
• Guidance and warning
• Student signs pledge of no repeat
• Parent informed

• 1-3 Days break detention

• 1-3 Days suspension

• Expulsion + the school will inform the authorities



IBDP Student / Parent Handbook  2025 - 2027 IBDP Student / Parent Handbook  2025 - 202744

Violation Action

18. Vandalism (Breaking, 
       Damaging or Grafting school 
       property)
• Any intentional destruction or defacing of school 

or private property including drawing or writing on 
walls, lockers and desks.

19. Violation of Computer and 
       Technology Use
• Playing games, searching the Internet without 

teacher’s permission, unauthorized downloads, 
installing or using unauthorized software, 
vandalizing computer hardware, changing 
passwords or permissions, hacking or attempting to 
hack any of our school systems

20. Violence and Aggression
• Verbal abuse, physical assault or intimidation, 

engaging in fighting.

• THE GENERAL RULE IS NO PHYSICAL 
CONTACT

• Warning
• Payment for all damages

• Two days in-school suspension with corrective 
action

• Payment for all damages rendered.

• Two days out-of-school suspension + 2 days in-
school suspension with corrective action

• Board examines student case for   10 days 
temporary dismissal

• Expulsion warning

• Action ranges from detention to expulsion 
depending on the degree of the offense and at 
the discretion of a disciplinary council.

• Student will pay for any damages rendered in 
sum or in kind.

• 1 day out-of-school suspension + 1 day in-school 
suspension with corrective action (for both parties 
in case of fighting)

• Referral to guidance counselor

• 2 days out-of-school suspension + 2 days in-
school suspension with corrective action (for both 
parties in case of fighting)

• Expulsion warning

• Board examines student case for 15 days 
temporary dismissal

• Legal procedures may apply
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https://maps.app.goo.gl/s3UHWetgpV39pQq7A

